Homarok 11

1o pimenHs XXV cecii MicbKoi paau
VII cknukaHHs

Bix 26 BepecHs 2017 poky Ne 17

IMOJIOKEHHS
Nnpo apxiBHUI Biaaia

I. 3BAT’AJIBHI ITOJIOKEHHA

1. ApxiBHuii Bigain (mami — BIJUIUT) BXOAWTH M0 CKiamy amapatay lllemeTiBcbkoi MichKOi
pamu Ta 1i BHUKOHABYOrO KOMITETY, YTBOPIOETHCS MICHKOIO pajgor0 1 1d MiA3BITHUH,
HiATOPAIKOBYETHCA MICBKOMY T'OJIOBI, Ta 3aCTYIHHKY MICHKOTO TOJIOBH, BIJITIOBITHO /10 PO3MOALTY
000B’s3KIB, @ B METOJIMYHO-HAYKOBIH po00Ti — JlepkaBHOMY apxiBy XMEJIbHUIIBKOT 001aCTi.

2.Bignin y cBoiil mistmbHOCTI KepyeTbess KOHCTHTYII€EIO 1 3aKOHaMu YKpaiHU, yKazaMu
[Ipesunenra Ykpainu Ta moctaHoBamMu BepxoBHoi Pagum YkpaiHnu, mpuitHATAMH BiIIOBITHO 0
Koncturynii Ta 3akoHiB Ykpainu, akramu Kabinety MiHicTpiB YKpaiHu, pillIEeHHAMHU MICBKOI paju
Ta ii BHKOHAaBYOTO KOMITETY, PO3MOPS/DKCHHSIMH MiIChKOTO TOJIOBH, IHIIUMH HOPMATHBHO-
MPABOBHMH aKTaMH, a TAKOXK ITUM TOJOKEHHSIM.

II. OCHOBHI 3AB/IAHHA
3. OCHOBHMMHM 3aBJaHHSIMU apXiBHOTO BIJUILITY €:
- 3a0e3medeHHs] peajizaiii Jep)kaBHOI TMOJITHKH y cdepi apxiBHOI crpaBu 1 JIUTOBOJCTBA,
3IIHCHEHHS YIPaBIiHHA apXiBHOIO CIIPABOIO 1 A1IOBOACTBOM Ha TEPUTOPIi MICTa;
- KOOpJIMHAIS [IsUTBHOCTI OpraHiB MICIIEBOTO CaMOBPSIYyBaHHS, IIANPUEMCTB, YCTaHOB Ta
opranizauiit ycix (opM BIacCHOCTI y MUTAHHSIX apXiBHOI CIIPaBH 1 1IJIOBOJICTBA;
- BHeceHHs 10 HarioHasbHOro apxiBHOTO (OHIY apXiBHHUX JOKYMEHTIB, II[0O MalOTh MiCIIEBE
3HA4YeHHs, BEICHHS iX 00JIiKYy, 30epiraHHs Ta BUKOPUCTAHHS BiIOMOCTEH, 1110 B HUX MICTSATHCS;
- 3MIIACHEHHS KOHTPOJIIO 32 JISsJIbHICTIO apXiBHUX YCTAHOB 1 CIIYXO JUIOBOJACTBA, 3a0e3MeUYCHHS
JoJiepKaHHs 3aKOHOJaBcTBa po HarionansHuit apxiBHUIA (POH[ Ta apXiBHI YCTaHOBH.

1. ®YHKIIII
4. Bimmin BiAIOBIAHO 0 ITOKJIAJIEHUX HAa HHOTO 3aBJaHb:

- CKJIaJIa€ 1 3a TOTOPKEHHSM 3 JEp)KaBHUM apXiBOM OOJIacTi MOJa€ Ha 3aTBEP/DKEHHS B
YCTaHOBJICHOMY MOPSAKY MPOEKTH MICHKHX IUTBOBUX MPOTPaMm, TUTaHU PO3BUTKY apXiBHOI CIIPaBH B
MICTi, 3a0e3neduye X BUKOHAHHS;

- 3a0e3reuye 30epiranHs, 00JIiK 1 OXOPOHY:

* noxymeHTiB HarionanbHOro apxiBHOTO (OHIY 3 pi3HUMH HOCIsIMH iH(opMaIlii, mepegaHnx
BIJIJIITy OpraHaMy MICIIE€BOTO CaMOBPSyBaHHS, MIANPUEMCTBAMH, YCTAHOBAMHU Ta OpTaHi3allisiMHu
HE3aJIEKHO Bi (OPM BIACHOCTI Ta 00’ €JHAHHSAMHU IPOMAJSH, TPOMAJCHKIMHM CIIUIKaMH, SIK1 J1I0Th
(misutn) HA TEPUTOPIT MiCTa;

* TOKYMEHTIB 0COOOBOTO TTOXO/IXKEHHS;

*  JIpYKOBaHMX, UTIOCTPATUBHHUX Ta IHIIMX MaTepiajiiB, IO BHUKOPHUCTOBYIOTHCS IS
iH(hOpMAaILiIifHO-TOBIIKOBOT po0OTH;

*00JIIKOBUX JIOKYMEHTIB 1 IOBITKOBOTO arapary /10 HUX;

- Oprasi3oBye poOOTY, OB’ s13aHy 3 BHECEHHSIM NPOo(IIbHUX JOKYMeHTIB 10 HarionaasHOTro
apxiBHOTO (poHIY 200 BHITYYEHHSM JOKYMEHTIB 3 HHOT'O HE3aJEKHO BiJl MicIlsd 30epiranus 1 hopmu
BJIACHOCTI Ha HUX;

- IPOBOJIUTH B YCTAHOBJIICHOMY TOPSAKY 00JIiK, 00CTEKEHHS Ta aHATI3 IISUTbHOCTI apXiBHHUX
YCTaHOB, SIKI CTBOPEHI Ha TEPUTOPIi MiCTa, HE3aJIEKHO BiJ (HOPM BIACHOCTI Ta MiANOPAIKYBAHHS;



- iHpOpMYE epKaBHUM apXiB 00JIaCTi PO BUSABJIECHHS apXiBHUX JOKYMEHTIB, 1[0 HE MAIOTh
BJIJacCHWKa a00 BIIACHUK SKHX HEBIJIOMHM, a TaKOXX TMpO 3IIWCHEHHS NPOJaXy TOKYMEHTIB
HarmionansHoro apxiBHoro ¢oHAy 3 METOI0 peaii3alii HepeBakHOro IpaBa JAEp)KaBU Ha IX
npua0aHHS;

- BeAe OONIK rOpUAMYHUX Ta (i3MYHUX ocid — pkepen QopmyBanHHs HarionansHOTO
apxiBHOTO (OHIY Ta MOPUAMYHHUX OCIO, Yy MISIIBHOCTI SIKUX HE YTBOPIOIOTHCA JOKYMEHTH
HarmionansHoro apxiBHoro (oHny, siki mepeOyBaroTh y 30HI KOMIUIEKTYBAaHHSI apXiBHOTO BiAilY,
Ha T1JICTaB1 3aTBEP/PKCHUX CITHUCKIB;

- TI0/1a€ Ha 3aTBEPKEHHS IepP’KaBHOMY apXiBy 00J1acTi Ta MiCbKOMY T'OJIOBI CIIUCKHU JKEPET
dbopmyBanHs HartioHaasHOTO apxiBHOTO (POHIY, SIKI TepeOyBarOTh y 30H1 KOMITJIEKTYBaHHSI BIIJIUTY;

- TpuiiMae B YCTAHOBIECHOMY TOPSJAKY JUIsl TOCTiiiHOro 30epiraHHs JIOKYMEHTH
HamionansHOTO apXiBHOTO (POHIY BiJ MiANPUEMCTB, YCTAHOB, OpraHi3alliii MicTa Ta TPOMaJIsH;

- TepeBipsge poOOTy apxXiBHUX MiAPO3AUIIB 1 CIyKO AIJIOBOACTBA OpPraHiB MiCIIEBOTO
CaMOBpSyBaHHS, MIANPHEMCTB, YCTAaHOB Ta OpraHizaimiii He3ajlexHO Bia (GopMH BIACHOCTI,
30KpeMa 00’ eTHaHb TPOMAJISH, TPOMAJICHKHX CIIUIOK, PENIriHUX OpraHi3alliif, 3 MeTO0 3/11iCHEHHS
KOHTPOJIIO 3a JOTPUMAaHHSM 3aKOHOJABCTBa mNpo HamioHaneHuii apxiBHHK (OHJ Ta apxiBHI
YCTaHOBU IUISIXOM TPOBEJCHHS IUTAHOBUX Ta TO3AIUIAaHOBUX IEPEBIPOK, HAJAaHHS 3a3HAYCHHUM
migpo3AiiaM 1 ciiy’)k6aM METOAMYHOI JOMOMOTH B OpraHisamii IIJIOBOJICTBA Ta 30epiraHHi
JIOKYMEHTIB;

- HaJga€ KOHCYJIbTAIIHHO-METOMUYHY JOMOMOTY B Oprasizamii IissIbHOCTI apXiBHOI
YCTaHOBU JJIsI

[EHTPaATI30BAaHOTO THUMYACOBOTO 30€piraHHs apxiBHUX OKYMEHTIB, HarpoOMaJDKECHUX Y
nporeci

JOKYMEHTYBaHHS CIy’)KOOBHUX, TPYJOBUX a00 IHIIUX TPABOBITHOCUH IOPUIUYHHUX 1
¢iznynuX 0ocid

Ha TEPUTOPIi MiCTa, Ta IHITMX apXiBHUX JOKYMEHTIB, 110 HE HAJIEKaTh 10 HarlioHapHOTO

apxiBHOro (oHIY (TPYJOBOTO apXiBYy);

- iHpOpMYe MICBKY paiy, Iep>KaBHUHN apXiB 001acTi PO (HaKTH BTPATH, HE3AKOHHOTO

3HUIICHHS, TOMIKO/PKEHHS apXiBHUX JTOKYMEHTIB;

- CTBOPIOE 1 BJIOCKOHAJIIOE JOBIAKOBUW amapar 10 JOKyMeHTiB HallloHaapHOTO apXiBHOTO
dboHy, 110 30epiraloThes y BiAILI;

- iHOpMYe OpraHu MICIIEBOTO CAMOBPSITYBaHHS, MAMPUEMCTBA, YCTAHOBH 1 OpraHizariii mpo
CKJax 1 3MICT JOKYMEHTIB, IO 30epiraioTbCs y BiAILI, Hagae IOKyMeHTH HarioHaabHOTO
apxXiBHOTO (POHIY ISl KOPUCTYBaHHA (DI3UYHUM Ta IOPUAUYHHM 0C00aM, TOMYJSPU3YE apXiBHI
JOKYMEHTH, a TaKOoXX BHKOHYe iHINI (yHKIii, crnpsMoBaHI Ha e(EeKTHMBHE BHUKOPHUCTaHHS
JIOKYMEHTIB, 10 30€piraloThCs y B

- Hajae QI3UYHUM 1 FOPUIUIHUM 0cO0aM apXiBHI JOBIJKH, KOMIl Ta BUTATH 3 JOKYMEHTIB,
o 30epiraroThCs y BIAIUI, TMEpPerisgac B yCTAHOBICHOMY TOPSAKY PIIMIEHHS TPO OOMEKEHHS
JOCTYIy J0 JIOKYMEHTIB, 3a0e3meuye y pasi BUSBJICHHS B apXiBHUX JOKYMEHTaX HEIOCTOBIPHHUX
BIJIOMOCTEH mpo o0co0y Ha BUMOTY (HI3UYHUX OCIO JOpYydeHHS 10 apXiBHUX JTOKYMEHTIB
HCHbMOBOTO OOIPYHTOBAHOT'O CIIPOCTYBAHHS UM JOAATKOBUX BiJOMOCTEH PO 0coOy;

- 3a0e31euye TOCTYI 10 MyOmiyHOoi iHpopMallii, po3MOPsSIHUKOM KO BiH €;

- 3a0e3meuye 3aXUCT NePCOHANBHUX JIAaHHX;

- BUBYAE, Y3arajbHIOE 1 MONTUPIOE JTOCB1T pOOOTH apXiBHUX YCTaHOB,;

- po3pobIsie MPOEKTH PO3MOPSIKEHb MICHKOTO TOJIOBH, pIllIEHb MICHKOT paam Ta ii
BUKOHABYOTO

KOMITETY 3 TUTaHb AiSUILHOCTI BiAILTY;

- BUKOHYE 1HII (PYHKITIT, 1[0 BUTUIMBAIOTH 3 MOKJIAJICHUX Ha BI1T 3aBJaHb.

IV. IIPABA
5. Bigain s 31ilicCHeHHS] TOBHOBa)KEHb Ta BUKOHAHHS 3aB/IaHb, 110 BU3HAYCHI, MA€ MPaBo:



- OJIepXKyBaTH B YCTaHOBJICHOMY 3aKOHOJABCTBOM IOPSAJKY BiJl amapaTy Micbkoi pamu Ta ii
BUKOHABYOTO KOMITETY, BUKOHABYMX OPTaHIB MICbKO1 pajiH, MiAMPUEMCTB, YCTAHOB Ta OpraHi3allii
HE3aJIKHO BiJ] (OPMH BIACHOCTI Ta iX MOCajoBUX oci0 iH(popMalliio, JOKyMEHTH 1 MaTepiaiH,
HeOOX1mH1 JI1 BUKOHAHHS MMOKJIAaJeHUX Ha HhOT'O 3aBJaHb;

- BUMaraty BiJ] IOpUIMYHUX 1 (I3UYHHUX 0C10, AKi MaIOTh apXiBHI JOKYMEHTH, BiJl Yacy CTBOPEHHS,
aKuX MUHYIO 50 pokiB, a00 SKi MalOTh HaMip 3MIMCHUTH BiTYY>KCHHS, BUBE3CHHS 3a MEXK1 YKpaiHU
apXxiBHUX JOKYMEHTIB, IPOBEJICHHS €KCIEPTU3H IIIHHOCTI TAKUX JOKYMEHTIB;

- OTPUMYBAaTH B YCTAHOBJIEHOMY MOPSAKY JAOKYMEHTH IOPUIUYHUX OCI0O 3 METOI0 BUSBICHHS
JOKYMEHTIB, IO MiUISITal0Th BHECEHHIO [0 HAI[IOHANFHOTO apXiBHOTO (POHIY, KpiM THX, IO
MICTATH 1HGOPMAIIIO 3 OOMEKEHUM JOCTYIIOM;

- MPOBOAMTH IUIAHOBI Ta TO3AIUIAHOBI MEPEBIPKU apXiBHUX MiAPO3AUIIB 1 cIyk0 IiIOBOJICTBA
OpraHiB MICIIEBOTO CAMOBPSTYBaHHS, MANPUEMCTB, YCTAHOB Ta OpraHi3alliid He3aJIeXHO Bl hopMu
BJIACHOCTI, 00’€JHaHb TPOMaJsH, TIPOMAJCBKUX CIUIOK, PpENIrifHUX oOpraHi3aiii, a TaKoX
TPYAOBHX, MPUBATHUX apXiBiB 3 METOIO 3/1MCHEHHS KOHTPOJIIO 32 JOTPUMAHHSIM 3aKOHOJ/ABCTBA
npo Hamionansauii apxiBHHUM GOHT Ta apXiBHI YCTaHOBH;

- BIABIYBATH apXiBHI MiAPO3ILIN 1 CITY»KOH JIOBOACTBA OPraHiB MICIIEBOTO CaMOBPSITyBaHHS,

HiANPUEMCTB, YCTAaHOB Ta OpraHi3alliii He3aJeKHO BiJ (POPMH BIACHOCTI Ta 00’ €THAHb TPOMAJISH,
TPOMAJICBKUX CIIJIOK 3 MPaBOM JOCTYMY N0 iX JOKYMEHTIB, 3a BHHITKOM THX, IO 3TiAHO 13
3aKOHOJIAaBCTBOM CIIELIaTbHO OXOPOHSIOTHCS;

- TOpYyLIyBaTH B YCTAHOBJICHOMY MOPSAIKY MUTAaHHS PO MPUTATHEHHS [0 BiJIMOBIAAIBHOCTI
BJIaCHUKA JOKyMEHTiB HarionanpHoro apxiBHoro (oHIy, NpaliBHUKIB apXiBHUX YCTaHOB,
KOPUCTYBaviB JOKyMeHTamu HarioHansHOTO apxiBHOTO (OHIY Ta IHMHMX 0ci0, BUHHUX Y
NOpPYIICHH] 3aKOHOJaBCcTBa Ipo HarionansHuit apxiBHUNA (POHJ Ta apXiBHI YCTaHOBH;

- CKJIMKAaTH B YCTAHOBJIEHOMY MOPSIKY Hapaju, MPOBOJUTU CEMiHApU Ta KOH(epeHlii 3 MUTaHb,
10 HAJIeXkKATh 10 KOMITETEHIIT BiIILITY;

- KOPUCTYBaTHCh B YCTaHOBJICHOMY IMOPSAKY iH(GOpMamiiHUMU 0a3aMu OpraHiB MiCIICBOTO
CaMOBPSIIyBaHHA, CUCTEMaMH 3B 53Ky 1 KOMYHIKalil, MepeXaMy CHEIiaTbHOrO 3B’ 43Ky Ta IHIIMMHU
TEXHIYHUMH 3aCO0aMH.

6. Bigain B ycTaHOBIEHOMY 3aKOHOJABCTBOM IOPSAAKY Ta y MeXaX IOBHOB)KEHb B3aEMOJIE 3
BIJ/IIJIAMH Ta YIPaBIiHHAMH anapary MiCbKOi pajau Ta il BAKOHABYOTO KOMITETY, 3 BUKOHABYMMU
OpraHaMmu, MiJIPUEMCTBAMH, YCTAaHOBAaMH Ta OpTaHi3amisIMH 3 METOI0 CTBOPEHHS YMOB JUIS
NPOBA/KEHHS TOCTIIOBHOT Ta Y3rOPKEHOI AISITBHOCTI MO0 CTPOKIB, MEPIOAUYHOCTI OJlep>KaHHS 1
nepeaadi iHdopmarii, HeoOX1THOT I HAJICKHOTO BUKOHAHHS TMOKJIAJCHUX Ha HHOTO 3aBlaHb Ta
3[1HCHEHHS 3aIUIaHOBAHUX 3aXO/IIB.

7. HavanpHMK apXiBHOTO BiJIUTy MPHU3HAUYAETHCA HA MOCATY 1 3BUIBHSAETHCA 3 MOCAAU MICHKUM
TOJIOBOIO 3T1JTHO 13 3aKOHOJIaBCTBOM TIPO CIYKOY B OpTaHax MiICIIEBOTO CAaMOBPSITYBaHHSI.

8. HauanpHMK Biaainy 311HCHIOE KEPIBHUITBO ASUTBHICTIO BT, HECE TIEPCOHAIBHY
BIZIITOBIJAJIFHICTE 32 BUKOHAHHS ITOKJIAIEHUX Ha BIIUII 3aBIaHb.

9. CtpykTypa Biaaily, HOro rpaHUYHA YUCEITBHICTh 3aTBEP/IKYETHCS MICHKOIO PAJIOIo 3a
MPOMO3UIIIEI0 MiChKOTO TONIOBU. [locamoBi OKIaaM BCTAHOBIIOIOTHCS TPAIiBHUKAM BiIJILTY
HITATHAM PO3IUCOM, SIKUH 3aTBEPXKYETHCSI MiCHKAM TOJIOBOIO.

10. Jlnsa mpoBeAeHHS €KCHEePTHU3M I[IHHOCTI JOKYMEHTIB BIJUIUT YTBOPIOE EKCIIEPTHY KOMICiIO
BIIMOBITHO 0 BUMOT noctaHoBu KabOinety MinictpiB Ykpaiau Bix 08 cepmust 2007 p. Ne 1004
«IIpo mpoBeneHHS €KCIIEPTU3H IIIHHOCTI JOKYMEHTIBY

11. 3alesmeveHHs BiAAULTY CIYy)KOOBUM  TPUMIIIEHHSM, apXiBOCXOBHIIEM, TEXHIYHUM
o0JiaTHAaHHSAM, TPAHCIIOPTOM, CTBOPEHHS 1HIIMX HEOOXITHMX YMOB Il POOOTH BiAAUTY 3MIHCHIOE
MiChKa pajia Ta i1 BAKOHABYHI KOMITET.



12. Bigain Mae ne4arky, mrami, OJIaHK.

13. BignoBinanbHICTh:

[IpamiBHUKK BLAAUTY y BHUINAAKY TMOPYIICHHS TPYAOBOi Ta BUKOHABUYOI JUCITUIUIIHH,
HESIKICHOTO BUKOHAHHS 3aBJaHb Ta OOOB’S3KiB, O€3isIBHICT, 200 HEBHKOPUCTAHHS HAJaHUX iM
npas, MOpYyIeHHS BUMOT 3akoHy Ykpainu «lIpo ciyx0y B opraHax MiCIIEBOTO CAMOBPSTyBaHHS,
IHIIKX 3aKOHO/IAaBYMX aKTIB YKpaiHU HECYTh BiMOBINATbHICTh 3T1IHO 3 YHUHHUM 3aKOHOJABCTBOM.

HavaneHuk BiAIiTYy 3 MUTaHB KaAPOBOL
Ta PSKUMHO-CEKPETHOI poOOTH B.Anamenn

Cekperap MicbKoi paju M.KukoTh



